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Dues Cards Receipts ........... Keep current year and previous year 

........................................................................... Destroy older ones 

 

Invoices, Paid Bills ............................................................. 3 years 

 

Bank Deposit Books ........................................................... 3 years 

 

Bank Statements................................................................. 7 years 

 

Cancelled Checks ............................................................... 7 years 

 

Sentinel’s Registers ............................................................ 7 years  

 

Warrants ............................................................................. 7 years 

 

Membership Ledgers ................................................. Indefinitely 

 

Minute Books .............................................................. Indefinitely 

 

Monthly/Annual Reports........................................... Indefinitely 

 

Petitions ....................................................................... Indefinitely 

 

Treasurer Cash Books ............................................... Indefinitely 

 

Secretary Cash Books ................................................ Indefinitely 

 

Chapter Bylaws Signature Book .............................. Indefinitely 

 

 

 

 

 

 

 

 


